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	APPLICATION FOR ACCOUNTANT 


	Please read the Job Description and Person Specification carefully before completing the application form. Do not attach cover letter. Short listing of candidates will be based on the filled in application forms and CVs.

	Personal Details



	Post Applied for:


	Reason for applying for this position



	Have you been interviewed for a post with CHIN before? YES / NO   

If yes please give the position you were interviewed for and the date of interview.
  

	Surname Name:

Forename(s):

Date of Birth:     


	Contact Address:

 Postal/Physical
E-mail address: 
Tel. No. Home:
               Work:

               Mobile: 


	Nationality:  

	Residence: 



	NRC number


	Number of Dependants: 



	Marital status:
	


	Education (Further/Higher)

	College/University attended


	Subjects studied, level and grades attained
	Dates (From- To)

	
	
	


	Other relevant courses or training undertaken in the last 10 years



	Course/Training details
	Dates

	
	


	Other skills

Do you hold a full driving licence?  YES/NO
Computer skills/software systems:   




	Language Proficiency: (please circle)
	 
	 

	ENGLISH
	Fluent spoken
	Fair spoken
	Poor spoken

	 
	Fluent written
	Fair written
	Poor written

	OTHER (please specify)
	Fluent spoken
	Fair spoken
	Poor spoken

	 
	Fluent written
	Fair written
	Poor written

	OTHER (please specify)
	Fluent spoken
	Fair spoken
	Poor spoken

	 
	Fluent written
	Fair written
	Poor written


	Present or most recent employer

	Name and address of  employer:   

From:                                              To: 

Position held:    

Reason for leaving/wishing to leave:

Current/most recent salary:

(Attach copy of payslip where possible)
                            

	Previous employment within the last 5-10 years

	Dates

From – To
	Employer’s name 


	Position held


	Reason for leaving



	
	
	
	

	If offered this appointment when would you be free to start? 




General Experience

Please tell us about your experience with practical examples of what you have done and your role.

	1.      Knowledge of children’s rights and experience in working with children’s rights (give examples and references)



	2.      Knowledge of people-driven/rooted advocacy (give examples of this in your previous/current work)

	


	3.  Knowledge of child sector in Zambia and how we can improve standards


	4. Knowledge of national policies/programmes relating to children and other international/regional instruments.



	5.   Experience in Monitoring and Evaluation and keeping accurate records 

6. Knowledge of alliance building and establishing networks




	7.  Report writing skills and dissemination




	 8.  Meeting agreed deadlines for work.


	9. Organising meetings and being punctual.
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	Please give the name and contact details of two people CHIN may approach for a reference.  



	Existing/most recent employer:

Name: 

Address: 

Daytime telephone number: 

E-mail address: 
Job title: 

In what capacity do you know him/her: 


	Past employer:

Name: 

Address: 

Daytime telephone number: 

E-mail address: 
Job title: 

In what capacity do you know him/her: 




	If, after you are appointed, and it is discovered that you provided false information  or deliberately excluded pertinent information from this application, CHIN has the right to terminate your offer or contract.

I DECLARE THAT THE INFORMATION GIVEN ON THIS FORM IS A TRUE AND HONEST ACCOUNT OF MY SKILLS AND EXPERIENCE.

Signed:                                                                                Date:   

Filled in and signed application forms with Curriculum Vitae should be sent to: 
The Chairperson 

Children in Need Network, 

Plot No 12509, 

Malila Close, off Lubambe Road 

Northmead

P O Box 30118, 
Lusaka 
or emailed to:

chin@zamnet.zm by 21st December 2008



PAGE  
1

